
DMEA DMSMS BPA 
 

Steps to Place Your Order on BPA Master Agreement – DMEA90-02-A-0215 
 
1. Contact the DMEA technical point of contact (POC) to discuss requirements and 

scope 
 
2. Develop the task order statement of work 
 
3. Provide the funding document (MIPR DD Form 448) to DMEA 
 
4. DMEA issues task order request for quote 
 
5. Contractor provides response to quote within 7 days or less 
 
6. Requesting agency reviews and negotiates quote 
 
7. Upon approval from requesting agency, DMEA issues task order 
 
The total cycle -time goal from the time the MIPR is received is less than 19 days. 
 
Government Technical POC   Contractor Technical POC 
Wesley Trunnell    Walter Tomczykowski 
DMEA/MEDR    ARINC Engineering Services (AES), LLC 
4234 54th Street    2551 Riva Road 
McClellan, CA  95652-2100  Annapolis, MD   21401 
Tel: 916-231-1631    Tel: 410-266-4535 
Fax: 916-231-2838    Fax: 410-573-3171 
trunnell@dmea.osd.mil       walter.tomczykowski@arinc.com 
 
Government Contracting Officer Contractor Contractual Specialist 
Dawn Doster     Dawn Hill 
DMEA/MEOP    ARINC Engineering Services (AES), LLC 
4234 54th Street    2551 Riva Road 
McClellan, CA  95652-2100  Annapolis, MD  21401 
Tel: 916-231-1521    Tel: 410-266-2386 
Fax: 916-231-2821    Fax: 410-266-4529 
doster@dmea.osd.mil       dawn.hill@arinc.com
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